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This is a rapidly changing situation, with the status and spread of the virus being modified daily.  PTC owners and 

management may make changes to the above policies at any time as new information becomes available and 

state and national policies are created/modified. 

1. Acute onset of viral illness 

If you become ill at work with any of the following symptoms, i.e. fever, cough, shortness of breath or difficulty 
breathing, fatigue, muscle or body aches, headache, new loss of taste of smell, sore throat, congestion or runny 
nose, nausea or vomiting, and/or diarrhea, you should notify your supervisor immediately so that you can be 
separated from other employees and be sent home immediately.  You must keep your mask on until you are at 
the back door of PTC.  You may remove your mask and place it in the dirty mask bag before leaving out the back 
door.   

2. Employee has positive COVID-19 Diagnosis 

If an employee is experiencing potential symptoms, which include symptoms listed above, the employee should 

stay home and contact his/her medical provider.   

 
If a diagnosis of COVID—19 is confirmed, the employee will need to follow the medical and quarantine 

recommendations of their provider, the county health department and the CDC.  The employee may use 

accrued PTO for time off or take the time unpaid.  The employee may return to work after 10 days after 

symptom onset, being fever free without medication for 24 hours and with improvement of other symptoms.   

 

If an employee tests positive, but is asymptomatic, they can continue to work unless they develop any 

symptoms as described above.  

 

If an employee has recovered from a COVID 19 diagnosis, retesting is not recommended within 90 day after the 

date of symptom onset for the initial COVID-19 infection.  If an employee develops symptoms consistent with 

COVID 19, PTC recommends that the employee consult with a physician and the local health department to 

determine the appropriate diagnosis, treatment and isolation recommendations.  

 

PTC will follow the recommendations from the Douglas or Sarpy County Health Department to assess risk 

mitigation of employees and patients.  

 

3. Employee has negative COVID-19 Diagnosis 

If an employee is experiencing potential viral symptoms, listed above, the employee should stay home and 

contact his/her medical provider.   

 

If the employee receives a COVID 19 test and the COVID-19 diagnosis is negative, the employee can return to 

work when they are free of fever (defined as 100.4° F or greater or what is considered to be a temperature higher 

than your baseline temperature), and any other symptoms for at least 24 hours, without the use of fever-

reducing or other symptom-altering medicines (e.g. cough suppressants).  

 

The employee may use accrued PTO for time off work or take the time off unpaid.   

 

 



COVID-19 Policy 

 

8/24/2020 

 

4. PTC Screening of Employees 

PTC requires that all employees take their temperature with the same thermometer daily upon arrival at PTC and 

log it in your daily log sheet.   A variety of thermometers are available at PTC, or you may use one from home.  If 

you have a temperature over 100.4 F,  or what is considered to be a temperature higher than your baseline 

temperature you should not come to PTC for work.   Temperature is not an exceptionally accurate way to assess 

risk, though, as some with the coronavirus will be contagious but have no fever, and others will have higher 

temperatures not related to this virus. Thus, an elevated temperature in combination with symptoms is the best 

indicator of possible infection.  If an employee has a temperature greater than 100.4 or what is considered to be a 

temperature higher than your baseline temperature and/or symptoms as described above, they will need to 

contact their provider and follow the appropriate steps in Policies # 1, 2 and/or 3.  

5.  PTC Open, No COVID-19 Diagnosis but Unable to Come to Work   

(i.e. school closures, daycare closures, etc.) 

If PTC is open and an employee is unable to work due to school and/or daycare closures, or other extenuating 

circumstances, the employee may use accrued PTO for time off work or take the time off unpaid.  

 

6. Travel guidelines 

We recommend that you review this webpage prior to traveling to mitigate your risk of exposure to COVID 19.  

https://www.cdc.gov/coronavirus/2019-ncov/travelers/travel-in-the-us.html 

 

7.  PTC Closings 

If PTC is required to close our business temporarily and does not expect employees to work remotely, all 

employees may use accrued PTO for time off work or take the time off unpaid.   

 

8.  Facemasks:  

As we are working with a vulnerable population and may not have reliable information about possible exposure 

of those coming into PTC, we will require all therapists to wear facemasks at this time. You may remove your 

mask when you are in a room by yourself.  We recommend that you wear a mask for no more than 5 hours.  

Cloth masks are available for all staff to use, or you may bring in your own mask to wear.  

 

Following are resources for employees: 

http://dhhs.ne.gov/Pages/Coronavirus.aspx 

https://www.cms.gov/files/document/03062020-covid-19-faqs.pdf 

https://www.cdc.gov/coronavirus/2019-nCoV/index.html 

https://www.sarpycasshealthdepartment.org/ 

https://www.douglascountyhealth.com/ 

 

Know the Symptoms of COVID-19 

For confirmed COVID-19 infections, reported illnesses have ranged from infected people with little-to-no symptoms to 
people becoming severely ill and dying. Current information suggests that older adults and persons with underlying 
health conditions or compromised immune systems might be at greater risk for severe illness from this virus, and they 
should take more precautions to avoid exposure. 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/travel-in-the-us.html
http://dhhs.ne.gov/Pages/Coronavirus.aspx
https://www.cms.gov/files/document/03062020-covid-19-faqs.pdf
https://www.cdc.gov/coronavirus/2019-nCoV/index.html
https://www.sarpycasshealthdepartment.org/
https://www.douglascountyhealth.com/
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Besides knowing how it can be transmitted, recognizing the symptoms is an important step. Symptoms may appear 2 to 
14 days after exposure to the virus. This can allow the virus to be spread without an individual showing symptoms. 
People with underlying health conditions appear to be at higher risk for severe disease. 

COVID-19 symptoms include, but are not limited to: 

• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

How to Prevent the Spread of COVID-19 

There is currently no vaccine to prevent the COVID-19 infection. The best way to prevent infection is to avoid being 
exposed to this virus. Everyday preventive actions to help prevent the spread of respiratory viruses include: 

• Clean your hands often with an alcohol-based hand sanitizer that contains at least 60-95 percent alcohol, or wash 

your hands with soap and water for at least 20 seconds. Soap and water should be used preferentially if hands are 

visibly dirty. 

• Avoid touching your eyes, nose, and mouth with unwashed hands. 

• Cover your mouth and nose with a tissue when you cough or sneeze. 

• Put your used tissue in a waste basket. 

• If you don’t have a tissue, cough or sneeze into your upper sleeve, not your hand. 

• Avoid close contact with people who are sick. 

• Routinely clean all frequently touched surfaces in the workplace, such as workstations, countertops, and doorknobs 

with the cleaning agents that are usually used in these areas, following the directions on the label of the cleaning 

agent. 

• Stay home when you are sick. 

• Facemasks should be used by people who show symptoms of COVID-19 to help prevent the spread of the disease to 

others.  


